PROCEDURES FOR HISTORY AND SOCIAL SCIENCE STUDIES MAJORS TO OBTAIN DEPARTMENTAL APPROVAL FOR STUDENT TEACHING 
(Revised August 2014)
All teacher education students must receive Departmental Approval to Student Teach before they can be placed to student teach. Each student submits a portfolio of materials that is due about six weeks into the semester prior to student teaching (if not before). Students typically submit a Department Approval Portfolio (DAP) the semester in which they are enrolled in SOS 3400. The DAP is submitted via a Desire2Learn site set up specifically for that purpose, and it is evaluated by the three members of the Teacher Education Committee for History and Social Science. Provided that their portfolio is rated as satisfactory or higher, students are then notified of their conditional approval for student teaching in a letter from the social science teaching coordinator, and this is confirmed after GPA and content test scores (if needed) come in at the end of the semester.
Preliminary Requirements for Departmental Approval 
These three preliminary items are reviewed by the social science teaching coordinator, who receives content test score reports and who conducts a degree audit on each student submitting a portfolio for departmental approval.

· Grade Point Average: History majors w/social science certification and Social Science majors in all designations must have not less than a 2.75 cumulative grade point average and a 3.0 major grade point average (2.75 major GPA for catalogs from 2007 and earlier) to receive Departmental Approval. You will not be allowed to student teach if you do not have a cumulative and major GPA of 3.0 (2.75 for catalogs from 2007 and earlier) at the beginning of the preceding semester. You must also have earned at least a “C” in all History and Social Science courses.
· Professional Education Courses: You must have earned a “C” or higher in each course in the professional education core courses taught in CEPS including SED 2000, EDF 2555 or EDF 2555G (depending on your catalog year); SED 3330; EDP 3331 (or EDP 3325 if your catalog called for this course); EDF 4450 or EDF 4550 (depending on your catalog year), SPE 3500, SED 4330 (beginning in 2014), and SOS 3400. ISEP students must have received credit for SED 3000 and SED 3100.
· Passing Score on Content Area Test: While you may be granted conditional Departmental Approval prior to passing the appropriate Illinois Certification Testing System Content Area Test, you must have taken and passed the test before final Departmental Approval is granted. Only then will student teaching approval and placement be finalized.

Components of the Departmental Approval Portfolio
A. Cover Sheet with name, E-number, etc. (use attached form)
B. Resume (note: this must include a list of professional organizations & detail your work with young people)

C. Personal Statement 
· 2-3 typed pages 
· discuss why you wish to be a history/social science teacher & your philosophy of social science education (note: it cannot be a generic philosophy statement from SED 2000 or another course)

· end with your short-term and long-term goals as a social studies teacher 

D. Cover Letter for a Job Application 

· 1-2 page cover letter (preferably 1 page) written to apply for a specific job

· You must also include the job ad to which the letter responds—find job ads through http://www.isbe.state.il.us/employment.htm or use one of the samples posted on the D2L site.
E. List of Four References 
· Each reference must teach a Social Science subject (ECN, GEG, HIS, PLS, PSY, or SOC) 

· Provide each reference with our form and with plenty of time to submit it
· References may submit paper forms to Dr. Bonnie Laughlin-Schultz or Mrs. Donna Nichols or submit electronic forms to blaughlinschul@eiu.edu.
F. Three lesson plans designed in SOS 3400

· one history, one government, and one social studies elective course (SOS-GEG, SOS-SOC, and SOS-PSY should do this elective lesson in their concentration); 

· lesson plans should follow the template provided in SOS 3400;
· lessons must indicate IL Learning Standards, NCSS themes, and Common Core strands addressed;
· all together the lesson plans must incorporate most of the NCSS ten themes;

· at least one lesson must include some kind of content-literacy exercise; 

· as a whole the lessons must include a variety of instructional strategies and formative assessment;
· all materials for teaching lessons (including PPTs) must be submitted; and 
· a one-page reflection piece on each lesson (modeled along edTPA lines introduced in SOS 3400) must be included
Submission of the Departmental Approval Portfolio 

You will submit your portfolio through our course Desire2Learn site. Your portfolio should be submitted as a complete packet rather than as individual components (except for the rating sheets turned in by your references), though if you need to separate out your lesson plans and upload each as ONE SINGLE DOCUMENT that is fine. It might be helpful to turn individual Word documents into an Adobe Acrobat document for uploading ease; see Dr. Laughlin-Schultz if you have questions about this. 
Personal Data Sheet 
Name









E #

Date and Place of Birth

Local Address








Phone
Permanent Address*







Phone
Permanent (non-EIU) Email*

* We use your permanent address/email for future contacts about conferences, job openings, etc. If you do not have a permanent non-EIU email address it would be smart to set one up (using gmail or some other basic email program) so that your email can be included on the email chain that Dr. Laughlin-Schultz and Dr. Shirley use to spread the word about job openings, etc. 

PROFESSIONAL ORGANIZATIONS FOR HISTORY AND SOCIAL STUDIES TEACHERS
Belonging to professional organizations has several advantages. Membership shows you have an interest in knowing about developments in your professional field.  Membership gives you an opportunity to participate—to have a voice—in history and social science education.  It also, in most cases, provides some kind of a publication from which you can learn what is taking place in social science education by practicing professionals and get ideas for use in your own classroom. 
National Council for the Social Studies 

www.socialstudies.org
broadest umbrella organization; great teaching materials; our SPA for teacher education; yearly conference; advocacy organization for social studies education 

student membership: $37/year (get Social Education or Social Studies and the Young Learner)

http://www.socialstudies.org/system/files/StudentMemberOnepageApType.pdf
Illinois Council for the Social Studies

http://www.illinoiscss.org/
networking opportunities within the state; fall conference on October 12th; good way to present work in the future for you all; Issues Current in the Social Studies

student membership: $15/year 

National Council for History Education

http://www.nche.net/
great teaching resources on website; yearly conference; Historically Speaking  magazine

student membership: $30/year 

http://www.nche.net/document.doc?id=90
American Historical Association

http://www.historians.org/members/index.cfm
large professional organization of historians; has option of membership for K-12 teachers that is a joint membership with the Society for History Education that includes The History Teacher as well as other teaching resources 

student membership: $40/year

joint membership AHA-SHE: $72/year (professional rate)
Organization of American Historians

www.oah.org
large organization of university professors as well as K-12 teachers focused on American history (your U.S. history professors are likely members); yearly conference; Joural of American History and OAH Magazine of History; some teaching materials online; good if you are considering MA or other work in history

student membership: $45/year

http://oah.org/membership/categories.html
American Anthropological Association

http://www.aaanet.org/
main professional organization of anthropologists

student membership: $35/year
American Political Science Association

http://www.apsanet.org/
large professional organization for political scientists; has yearly conference on teaching and learning as well as various related publications
high school teacher membership: $45/year

American Psychological Association

http://www.apa.org/
American Psychologist as well as monthly magazine and quarterly newsletter Psychology Teacher Network
high school teacher membership: $50/year

American Sociological Association

http://www.asanet.org/
many member benefits, and welcoming to students; includes student forum as well as materials on teaching and learning
student membership: $50/year
Association of American Geographers

http://www.aag.org/
student membership: $54/year
The World History Association 

http://www.thewha.org/join_wha.php
Journal of World History and the World History Bulletin; some teaching materials and ideas on website

student membership: $40/year

http://www.thewha.org/files/membership/2012-WHA-membership.pdf
The Illinois State Historical Society 

http://www.historyillinois.org/
focuses on the history of the state of Illinois; Illinois State Historical Journal Quarterly
student membership: $30/year
RATING RUBRIC
Circle the points allotted in each section, and complete the separate rubric to assess the lesson plans.

Section One–Grade Point Average
	5
	CGPA and MGPA= 3.50–4.00

	4
	CGPA and MGPA =3.00-3.49

	3
	CGPA and MGPA=2.75-2.99 (3.00 major GPA for catalogs from 2008 forward)


Section Two–Writing (includes writing in all components of Portfolio)
	5
	Writing is well articulated, focused, organized and expresses ideas in clear, precise 

language.  Demonstrates superior ability with grammar, usage and mechanics

of standard written English.  Overall shows mastery of all the elements of 

effective writing.

	4
	Writing expresses ideas in focused, clear, organized manner.  Demonstrates fluency 

and facility in its uses of standard English.

	3
	Writing is competent, reasonably well organized, clear, but may lack variety in sentence 

length and word choice. 


	2
	Writing is vague, poorly focused, poorly organized, or unclear.  Has occasional major 

error or frequent minor errors in grammar and usage.

	1
	Writing is unclear, unfocused, disorganized, and shows little or no mastery in its use 

of standard written English.


Section Three-Lesson Plans  
Based on what is below and on the attached Lesson Plan assessment rubric, circle the rating that you would give these lesson plans:

	10
	lesson plans follow template; objectives clearly written and closely linked to teaching; appropriate Common Core/IL Learning goals are included and all NCSS themes are covered; procedures are detailed and complete; lessons include assessment (formative and/or summative, informal and/or formal); reflection component shows clear understanding of why lessons were created as they were; instructional strategies varied and were appropriate to content being taught; clear content knowledge exhibited; professionally composed

	9
	lesson plans follow template; objectives clearly written and closely linked to teaching; appropriate Common Core/IL Learning goals are included and all NCSS themes are covered; procedures are detailed and complete; lessons include assessment (formative and/or summative, informal and/or formal); reflection component shows understanding of why lessons were created as they were; instructional strategies varied and were generally appropriate to content being taught; clear content knowledge exhibited; professionally composed

	8
	lesson plans generally follow template; most objectives are well-written and linked to teaching; appropriate Common Core/IL Learning goals are included; most NCSS themes are covered; procedures are detailed and complete; lessons include assessment (formative and/or summative, informal and/or formal); reflection component shows some understanding of why lessons were created as they were; instructional strategies varied and were generally appropriate to content being taught; most content is accurate; might have small element of sloppiness

	7
	lesson plans generally follow template; objectives included but might not all be linked to teaching; some Common Core/IL Learning goals are included; most NCSS themes are covered; procedures are detailed but not always complete; lessons include may not include assessment (formative and/or summative, informal and/or formal); reflection component shows some understanding of why lessons were created as they were but needs more insight; instructional strategies may not have been varied or appropriate to content being taught; most content is accurate; might have small elements of sloppiness

	6
	lesson plans may not follow template; objectives included but might not be well-written or linked to teaching; some Common Core/IL Learning goals are ignored; some NCSS themes are covered; procedures are incomplete; lessons include may not include assessment; reflection component shows little understanding of why lessons were created as they were; instructional strategies may not have been varied or appropriate to content being taught; some content may not be accurate; elements of sloppiness

	
	fill in a score ranging 0-5 based on lesson plans


Section Four—Resume

	2
	Resume is professionally compiled and includes pertinent experiences in working with youth; resume would be presentable at a job fair or with a job application

	1
	Resume is not professionally compiled and/or does not include pertinent experiences in working with youth; resume may not be presentable at a job fair or with a job application

	0
	Lack of professionalism in resume detracts from any potential for success and/or resume is incoherent; work with youth is reported


Section Five—Job Letter and Statement
	3
	Job letter and statement are carefully written and attentive to specifics of the advertised job and issues in social science education; job letter could be sent out as is

	2
	Job letter and statement are generally well-written and somewhat attentive to specifics of the advertised job and issues in social science education; job letter needs some work but is generally acceptable

	1
	Job letter and statement are not well-written or somewhat attentive to specifics of the advertised job and issues in social science education; job letter needs a lot of work

	0
	Lack of professionalism in job letter detracts from any potential for success and/or personal statement was hastily written with little attention to detail


Section Six–Memberships in Professional Organizations
(Please note that membership in at least one organization is mandatory for approval to student teach.)
	2
	Holds membership in more than one history or social science organization

	1
	Holds membership in one history or social science organization


Section Seven—Faculty References
	3
	All references without reservation and all ratings in “above average” or “top 10%” categories

	2
	All references without reservation and ratings in “above average” or “average” categories

	1
	One or more references with reservation and ratings in “average” or “below average” categories


Rating Section

Superior........ 
(28-30)

Excellent.......
(26-27)

Good............ 
(24-25)

Satisfactory... 
(21-23)

Unsatisfactory
(20 and below)

